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VIRGINIA REALTORS® 
REQUEST FOR REASONABLE MODIFICATION 

 
Instructions:   Tenant must complete this form to request permission to make structural modifications to 
dwelling units or common areas, or to install assistive or other devices, at their own expense.  Tenant 
may not commence any modifications unless and until this Request has been approved in writing by 
Landlord.  
 

1. Name of Tenant: ____________________________________________________________ 
2. Name of person requesting the modification or accommodation, and relationship to Tenant: 

__________________________________________________________________________ 
3. Address of Dwelling Unit: _____________________________________________________ 

4. Detailed description of requested modification, and reason for the request (attach additional 
pages if necessary): 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________ 

5. Tenant agrees to consult with the Maintenance Supervisor, or other designated property 
representative, on the placement of devices if their installation may involve drilling holes or 
otherwise puncturing any wall, floor, or other surfaces at the site. If the modifications are to 
be performed by a third-party contractor, or require obtaining a building permit from the 
applicable locality, Tenant shall provide the Property Manager with the following information, 
if checked: 

  Name of the proposed contractor; 

  A copy of the contractor’s license from the Virginia Contractor’s Board and proof of 

appropriate insurance; 

  An architect’s or engineer’s stamped certificate that the proposed modifications would be 

in accordance with all applicable code requirements; 

  A copy of the plans showing the proposed modifications; 

  A copy of an insurance policy indemnifying the landlord and property manager from any 

and all liability for acts of negligence by the licensed contractor;  

  A copy of the building permit issued by the locality; and 

 An estimate certified by the proposed contractor of the cost of removal of the proposed 

modification. 
 

6. Tenant agrees that the work necessary to carry out the installation(s), modification(s), or 
repair(s) will be performed at Tenant’s expense, in a safe, professional, and workmanlike 
manner, and in accordance with applicable law. 
 

7. At Tenant’s expense, Tenant agrees to remove the modification(s) or device(s) and to restore 
the premises to their original condition on or before the last day of the leased term, 
reasonable wear and tear excepted, unless authorized in writing by Landlord to leave the 
modification(s) or device(s).  

 
8. Tenant agrees to notify management upon completion of the modifications and give the 

Maintenance Supervisor or property representative access to inspect the work. If any 
deficiencies are identified in the modifications, Tenant agrees to promptly cure same at 
Tenant’s expense.  
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Tenant:  
       
 /       /     
Date  Signature     Date   Signature 
 

 /       /     
Date  Signature     Date  Signature 

 

 
 
To be completed by Landlord, and delivered to Tenant: 
 
This request for reasonable accommodation is: 
_____ Approved. 
 If approved, list any conditions of approval: __________________________________________ 
 _____________________________________________________________________________ 
 _____________________________________________________________________________ 

_____________________________________________________________________________ 
 _____________________________________________________________________________ 
 
_____  Denied. 
 If denied, list reason for denial:_____________________________________________________ 
 _____________________________________________________________________________ 
 _____________________________________________________________________________ 

_____________________________________________________________________________ 
 _____________________________________________________________________________ 
 
 
 
_____ Further information is required before a determination can be made. 
 List required information: _________________________________________________________ 
 _____________________________________________________________________________ 
 _____________________________________________________________________________ 

_____________________________________________________________________________ 
 _____________________________________________________________________________ 
 
 
 
 
Landlord or Authorized Agent: 
        
 /       /     
Date  Signature     Date   Signature 
 

 /       /     
Date  Signature     Date  Signature 

 
 

 

COPYRIGHT©2022 by VIRGINIA REALTORS®. All rights reserved. This form may be used only by members in 
good standing with VIRGINIA REALTORS®. The reproduction of this form, in whole or in part, or the use of the name 
"VIRGINIA REALTORS®," in connection with any other form, is prohibited without prior written consent from 
VIRGINIA REALTORS® 
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